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About Worthwhile Magazine 

Brief Description: Worthwhile Magazine is an online repository of personal property 
appraisal knowledge accessible to the general public and professionals alike. Discussions 
include evolving practices and current scholarship used when valuing the various fields 
of collecting. Since knowledge is power, we believe an open dialogue about 
connoisseurship is worthwhile. 

Abbreviations 

Avoid abbreviating any words that the audience won’t understand immediately. For 
common abbreviations, include a period. 

 Ex: Capt. Smith wrote a memo for Mrs. Mayfair, reminding her to pick up a 
 pound of apples at the store. 

We do not abbreviate circa or century so as to not confuse our audience. 

Ex: Some say this chair was made in the nineteenth century but I believe it was 
made circa 1905.  

Acronyms 

Spell out full name on the first reference, followed by the acronym in parentheses. It’s 
okay to use the acronym after that. 

 Ex: The New York Stock Exchange (NYSE) reported a loss in the company’s  
 stock in March. A few weeks ago, however, the NYSE reported a large gain. 

To make an acronym plural, just add s (no apostrophe).  

 Ex: There were sixteen CEOs in the boardroom. 

Ampersands 

Use ampersands (&) in general text, headings, or subheadings. For the text itself, use 
“and” instead an ampersand may also be used in charts or tables where space is tight, or 
when it’s part of a company name or book title. 

Capitalization 

After a colon 

Don’t capitalize the word after a colon. 

Ex: I’m about to list several things: one, two, and three. 
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Book titles 

Titles of books (and eBooks) are always in title case (everything but articles, 
conjunctions, and prepositions capitalized). 

 Ex: Today I finished Georgia O’Keeffe: Living Modern. 

Styles and period 

Capitalize the style and lowercase the word “style” 

Ex: She was a lover of the Art Deco style. 

Job titles 

Job titles are capitalized only when referencing a specific person; otherwise, they’re 
lowercase. 

Ex: The staff is excited to meet Jessie, the new Managing Editor.  

Ex: The role of the managing editor in the editorial process is to . . .  

Foreign terms 

Italicize arts terms that are not commonly known in the English language.  

 Ex: The bureau plat was mounted in ormolu. 

Headings and subheadings 

Capitalize important words (everything but articles, conjunctions, and prepositions) in 
headings—the same goes for subheadings.  

 CORRECT: 10 Things You Didn't Know about Colonial Silver 

 INCORRECT: 10 Things You Didn't Know About Colonial Silver 

For the website, headings and subheading are in all caps with minor heading in bold 
with title case 

 Ex: 10 THINGS YOU DIDN'T KNOW ABOUT COLONIAL SILVER 

 Ex: 10 Things You Didn't Know about Colonial Silver 

Contractions 

Use contractions (it’s, you’re, they’re, she’s) in your writing to make the tone 
conversational.  
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Font and Text Style 

Typed text should be written in Calibri (body) in size 12 font. Titles and headings are 
highlighted by being in bold. The author can choose to make titles and headings at a 
slightly larger size 16 font. All documents should be submitted in black color text against 
white background.  

 

Formatting 

Book and eBook titles, magazine and newspaper names, and movie titles should be in 
italics. 

 Ex: My favorite movie is Blade Runner, which is based on the book Do Androids 
 Dream of Electric Sheep? by Philip K. Dick. 

A part or section of a larger work is put in quotation marks. (This includes a chapter of a 
book, the title of an article in a magazine, etc.)  

 Ex: Chapter two, “World War Terminus,” talks about a war that was so bad they 
 skipped the numbering system. 

 Ex: The Vanity Fair article “How to Tell if She’s an Android” provides examples. 

 Ex: Check out the blog post “How to Launch a Rocket” for more information. 

Always use single spaces between sentences. 

When a quotation opens a blog post, indent it using the “quote” button on the editing 
toolbar, and italicize. 

Quotes that are longer than three sentences must also be indented. When indenting on 
the blog, use the “quote” button. 

 

Image Use 

As the author, you are responsible for acquiring any permissions needed for the 
inclusion of any images that belongs to another party. However, it is important to note 
that in some cases you may not need permission to use certain images or portions of 
text that belong to another party. Some material is in the public domain, and we 
support fair use.  

Book Lists 

Don’t use periods after list items, even if they form complete sentences. Similarly, don’t 
use semicolons or “and” after list items. 
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 Ex:  1. Invest in relationship-building 

  2. Position communication as part of your core strategy 

  3. Make a plan 

Numbers 

Write out numbers, except in percentages (see below), monetary amounts, and hard 
data. The exception to this rule is if you have a list of numbers that includes numbers 
under and above ten: in this case, just make the list consistent (see the second 
example). 

Ex: Of the twenty-two art experts consulted, only three disagreed that the work 
was a forgery. 

 Ex: The table was stocked with 2 cakes, 10 pizzas, and 24 sodas. 

Dates 

Monday, September 1, 2018 

Ordinal numbers 

Ordinal numbers (adjectives describing the numerical position of something) should 
always be written out. 

 Ex: First, third, tenth. 

Percentages 

Use the numeric form for percentages, but write out at the start of a sentence. Don’t 
include a space between the number and the percent sign. 

Ex: The survey results showed that 70% of marketers wear Converse sneakers. 
Ex: Sixty percent of marketers also wear Ray-bans. 

Phone numbers 

111-111-1111 

Time 

9 a.m./9 p.m.; 9-10 a.m. 



  

  

Last updated: 8/17/2018 
8 

Punctuation 

Apostrophes 

In general, only use an apostrophe when you need to form the possessive of the word; 
not the plural. The exception to this is the plural of it, which is “its.” 

 Ex: The new CFO’s office had its own entrance. 

 Ex: A hard day’s work. 

 Ex: Laura’s book was damaged by the rain. 

If the word ends in s, just add an apostrophe to form the possessive. 

 Ex: The CEOs’ mass hysteria was witnessed by most of their staff. 

 Ex: Everyone stared at Charles’ new car, a Tesla Model S.  

For numerical time periods, just add s (no apostrophe).  

 Ex: The 1950s was the peak of Midcentury design. 

Commas 

Use the serial (Oxford) comma before the “and” or “or” in lists.  

 Ex: Idea generation, content creation, distribution, and ROI optimization. 

Dashes  

Use em dashes (or two hyphens) with no spaces for setting off text or emphasizing a 
point in a sentence 

Ex: Some of the most traditional forms of dining furniture—sideboard, dining 
table, sconces—are no longer popular with most people living in smaller spaces 
than the previous generation. 

Ellipses 

Use non-spaced ellipses, like this: … (not this: . . .). 

Hyphens 

Use hyphens in numeric ranges, but try to use “to” (instead of a hyphen) when including 
a numeric range in a sentence. 

Ex: Numbers 11 to 25 are from the second study. 

Ex: 9-10 a.m. 
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Quotes 

Use said (not says) when quoting someone.  

Ex: “The general consensus is not to do the hokey-pokey at the dentist’s office,” 
said Shawn. 

Always use double quotation marks with single quotation marks inside. 

 Ex: “I read the article ‘The Dog’s Computer,’” said Bobby. 

Periods and commas always go inside quotation marks. 

Ex: “I was riding my bike,” Carol said, “when a deer jumped over the trail.”  

Question marks and exclamation points go inside quotation marks only when they’re 
part of what the speaker is saying. 

Ex: Sally said, “Would you like fries with that?”  

Ex: Sally asked if John would like fries with that. Can you believe he said “I 
would”? 

Colons, semicolons, and dashes always go outside quotation marks. 

Ex: The following should report to the room marked “Staff”: office managers, 
marketers, social media managers, and customer service agents.  

Voice and Tone 

Worthwhile Magazine strives to produce knowledgeable, professional and quality 
service. Here are a few notes on the voice and tone to use in your writing: 

• Friendly and accessible, but not overly casual 

• Helpful and knowledgeable, but not pretentious 

• Expert, but not know-it-all  

• Classy but not stiff 

Word Choice 

Between vs. among 

Use between with two people or things and among with three or more people or things. 
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Effect vs. affect 

To affect means to produce a change or influence something.  

 Ex: How will the new invoicing structure affect the payroll department? 

An effect is a change that has occurred.  

 Ex: The effect of the new invoicing structure will be negligible. 

Affect is a verb 99% of the time; effect is a noun 99% of the time. 

Insure, ensure, and assure 

To insure means to protect against financial loss. 

 Ex: You are insured against theft. 

To ensure means to make certain or to confirm.  

 Ex: Track your ROI to ensure your success. 

To assure means to promise. (We assure a person.)  

 Ex: I can assure you that your valuables are safely locked away. 

Which vs. that 

Which, when used correctly, is part of a nonrestrictive clause, which is preceded or 
set off by commas. This clause is not essential to the meaning of the sentence, and 
can be taken out without changing the meaning.  

 Ex: The dog sled race, which was grueling, took place two weeks ago. 

That is part of a restrictive clause, which is not set off by commas. This clause is 
essential to sentence meaning, and can’t be removed.  

 Ex: The dog sled races that take place in Anchorage are especially intense.  

Rule of thumb: if the which in the sentence sounds funny with a comma in front of it 
or around the entire phrase, the sentence probably needs to be using that. 

e.g. vs. i.e 

e.g., when used correctly, stands for exempli gratia and means “for example.” i.e., 
when used correctly, is the abbreviation for id est and means “in other words.” 
Remember that E is for example (e.g.) and that I and E are the first letters of in 
essence, an alternative English translation of i.e. 

 Ex: Rose Smith loved anything aromatic e.g. candles, perfume, and incense. 

Ex: Ms. Belle noted that the new curtains were “very interesting,” i.e. a 
southern way to stay that they were in poor taste. 
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Other Notes 

Never start a sentence with “According to” or “X has found.” 

Avoid heavy, overwhelming paragraphs! They should be broken down into scannable 
chunks.  

Use the last name for people upon second reference.  

 Ex: Jean Spencer wrote a sentence. Later, Spencer went on a run.  

Starting a sentence with a conjunction, such as “and” or “but” is okay. 

 

Word List 

The following is a selection of words and terms that appear frequently in art-related 
writing. Note that trademarked names must be capitalized. In cases where more than 
one version of a word or term is currently used, both are listed, separated by a solidus; 
the order does not reflect a preference: 

 

16 inches 

3-D 

Abstract Expressionism, 
Abstract Expressionist 
(specific style) 

abstract geometric style 

academy (drawing) 

acknowledgment 

Action Painting/Action 
painting/action painting 

aesthetic 

antiquity/Antiquity 

appendixes/appendices 

archaeology 

Art Brut 

Art Deco/art deco 

art historical/art-
historical (adj.) 

artist-in-residence 

art making/art-making 

Art Nouveau 

Arts and Crafts 
movement/Arts and 
Crafts Movement 

Art Students League 

artwork 

Ashcan school/Ashcan 
School 

Asian (instead of 
Oriental) 

assemblage 

atelier 

Aubusson manufactory 

avant-garde (noun and 
adj.) 

B movie/B-movie 

bce (b.c.e.)/bc/(b.c.) 

Baroque period (specific 
style) 

bas-relief 

Bauhaus 

beatus initial 

benday/Benday 

Beuys, Joseph (not 
Josef) 

Bible historiale 

Bible moralisée 

Biennial, the (Whitney) 

Biennale, the (Venice) 

Biomorphic Abstraction 

black (as in black 
American, black artist, 
etc.) 

black-and-white (adj.) 
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blanc-de-chine (adj.) 

blog 

Body Art/Body art/body 
art 

book signing/book-
signing 

brush mark 

brushstroke 

brushwork 

by-product 

c.e. (ce) /a.d. (ad) 

catalogue/catalog 

catalogue raisonné, 
catalogues raisonnés 

cause célèbre 

Central Europe 

charge mark 

chiaroscuro 

chine collé 

chop mark 

CinemaScope 

cinema verité 

circa (abbrev. c. or ca.) 

cire perdue 

cityscape 

civil rights movement 

classical music 

Classical period (of 
ancient Greece) 

CoBrA 
(Copenhagen, Brussels, 
Amsterdam) 

co-commissioned 

co-curated/cocurated 

column-kraters 

co-organized 

codices 

Colonial period 

Color Field 
painting/color field 
painting/color-field 
painting 

colorplate 

compact disc/CD 

Conceptual 
Art/Conceptual 
art/conceptual art 

concrete art 

Constructivism, 
Constructivist (specific 
style) 

conté crayon 

copresented 

copublish, copublisher, 
copublication 

Cor-Ten steel 
(trademarked) 

cross-hatching (n.), 
cross-hatch (v.) 

Cubism, Cubist 

cutout/cut-out 

Dada/Dadaism 

Day-Glo (trademarked) 

deconstruction(ism) 

de Stijl 

dialogue 

digital videodisc/DVD 

direct-metal process 

Doric 

draftsman (not 
draughtsman) 

Düsseldorf 

Dynasty 18/XVIII 
Dynasty/Eighteenth 
Dynasty 

Early Christian 

East, the (eastern 
United States or Asia) 

Eastern Europe 

e-book 

Eight, the 

e-mail 

endpoint 

enfant terrible 

Eros 

et al. (no comma 
preceding it) 

expressionism, 
Expressionism, 
expressionist 

facade (no cedilla) 

Facebook 

faience 

Fauvism 

Federal period 

felt-tip pen 

fiberglass/Fiberglas 
(trademark) 

fieldwork 
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filmmaker, filmmaking 

film noir 

firsthand 

floor plan 

focusing 

forego (to go before, 
precede); forgo (to 
abstain from, do 
without) 

foreseen 

foreword 

formalism 

Formica (trademarked) 

freelance 

freestanding 

frescoes 

frottage 

full-bleed 

Futurism, Futurist 
(specific style) 

genre art, genre 
painting 

Geometric Abstraction 

gilt bronze (n.), gilt-
bronze (adj.) 

glasswork 

golden mean, golden 
section 

Gothic (Early, High, 
Late) 

graffito (singular) 

Great Depression, the 
Depression (referring to 
the Great Depression) 

grisaille 

ground plan 

guerrilla theater 

Hague, The 

halftone 

halos 

hand-colored 

hand-cut 

hand-pulled 

hand-rocking 

handscroll 

handwork 

Happening 

hard edge (n.), hard-
edge (adj.) 

hard paste (n.), hard-
paste (adj.) 

Hellenism, Hellenistic 

hermeneutics 

hippie 

history painting 

Hudson River school 

Hyperrealism 

idem (not italic) 

image making/image-
making 

Imagism 

impastoed 

Imperial Rome 

Impressionism 

indexes 

Industrial Revolution 

information age 

inquiry (but ensure) 

in situ (not italic) 

Instagram 

Installation art 

intaglio 

Internet 

iPad 

iPhone 

iPod 

japonisme 

Jubilee year 

Kindle 

Kinetic Art/Kinetic 
art/kinetic art 

knowledgeable 

labeling 

Land Art/Land art 

letterbox format 

letterform 

life class 

life drawing 

limited-edition (adj.) 

Lucite (trademark) 

Luminism 

maestà 

manifestos 

Mannerism 

Masonite (trademark) 

mass media 

mea culpa 
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Medici, de’ (Lorenzo de’ 
Medici) 

medieval 

medium, media 

Mesoamerica 

Middle Ages 

middle ground 

mid-fourteenth century 

Midwest 

millennia 

Minimal Art/Minimal art 

Minimalism, Minimalist 
(specific style) 

mise en abîme 

mise-en-page 

mise-en-scène (not 
italic) 

modeled, modeling 

modello (pl. modelli) 

modernism/Modernism 

molding 

moviemaking 

multi-instrumentalist 

multimedia 

Mylar (trademark) 

MySpace 

naive art 

Native American 

Neoclassic(ism), 
Neoclassical (specific 
style) 

Neo-Impressionism 

new wave (but French 
New Wave) 

New York school/New 
York School 

non-actor 

non-art 

nonobjective 

nontraditional 

Northern California 

northern 
Europe/Northern 
Europe 

northern Italian 

object maker/object-
maker 

oeuvre 

old master (sometimes 
Old Master) 

online 

on-screen/onscreen 
(adj.) 

Op Art/Op art/op art 

open-bite 

oriental/Oriental 

overpainting 

Pacific Rim 

paintbrush 

Panavision 

papier-mâché 

parcel-gilt (n. and adj.) 

pasteup 

PDF 

PDF e-book 

pen-and-ink (adj.) 

pen work 

pentimento (pl. 
pentimenti) 

Performance 
Art/Performance 
art/performance art, 
performance artist 

per se (not italic) 

photo-construction 

photoengraver 

photolithography 

photomechanical 
reproduction 

photomontage 

photomural 

photo-offset 

Photorealism, 
Photorealist (specific 
style) 

Photostat (n., 
trademarked), 
photostat (verb), 
photostatic 

picture making/picture-
making 

pièce de résistance 

pièce d’occasion 

pietà/Pietà 

pietra dure 

platemaker, 
platemaking 

plein air, plein-air (adj.), 
pleinairist, pleinairism 
(but en plein air) 
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Plexiglas (trademark) 

pochoir 

podcast 

Pop Art/Pop art/pop art 

Post-Impressionism/ 
Postimpressionism 

Postmodernism/postmo
dernism/Post-
Modernism 

Post-Painterly 
Abstraction 

poststructuralism 

PowerPoint (trademark) 

Pre-Raphaelite 

Process art 

public art 

putto, putti 

Rayograph 

ready-made (n. and adj.) 

Realism (19th-century 
movement) 

re-creation 

regionalism 

Renaissance (Early, 
High, Late) 

repertory/repertoire 

ricordo 

Rococo/rococo 

Romanesque 

Romantic period, 
Romantic(ism) 

São Paolo Bienal/Bienal 
de São Paolo 

school (New York 
school)/School (Paris 
School) 

school of Leonardo 

Scotch tape 
(trademarked) 

screenprint, 
screenprinted 

sculpmetal 

self-portrait 

sfumato 

silkscreen/silk-screen 
(n., v.) 

silverpoint 

site-specific 

sketchbook 

smartphone 

Social Realism (specific 
style) 

Socialist Realism 

soft-ground (adj.) 

soft paste (n.), soft-
paste (adj.) 

soundtrack 

Southern California 

spitbite 

Stanza d’Eliodoro 

still life, still lifes (n), 
still-life (adj.) 

structuralism/Structurali
sm 

Styrofoam (trademark) 

Suprematism 

Surrealism, Surrealist 
(specific style) 

Symbolism (specific 
style) 

Synchromism 

Tachisme, Tachiste 

tchotchke (not italic) 

Technicolor 

terra cotta (n.), terra-
cotta (adj.)/terracotta 
(n. and adj.) 

ticket holder 

time frame 

time line 

tonalism 

torsos 

Triennial (California-
Pacific) 

trompe l’oeil 

T-shirt 

tusche 

TV/television 

under way (adverb) 

United States (instead 
of U.S.A. or America); 
possessive: the United 
States’ position 

Vanitas 

video 

Vingt, Les/Les XX 

vis-à-vis 

wall painting 

watercolor 
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Website 

well-being 

West, the (western 
United States) 

Western Europe 

Western world 

World Wide Web 

wide-screen (adj.) 

wood-carver 

wood carving 

wood engraver, wood 
engraving 

woodblock 

workforce 

work in progress/work-
in-progress 

World War I, World War 
II 

Xerox (n., trademark), 
xerox (v.), xerography 

X ray (n.), X-ray (adj.) 

YouTube 

Zurich

 

When in doubt about a word that’s not listed in this words list, refer to the Merriam-
Webster’s Dictionary (online here). 

 

Art movements, periods, and styles 

The question of whether to capitalize or lowercase is one of the most common in the 
field of art history and one of the most difficult to agree upon. Chicago would lowercase 
all art movements, periods, and styles except those derived from proper nouns. 
However, many art historians and art institutions traditionally capitalize them. For this 
reason, we offer an alternative to the Chicago method. 

The names of art movements or periods of art can be capitalized to distinguish them as 
references to a particular body of work whose visual and/or chronological definitions 
are generally accepted. The art so designated may be of relatively short duration (Post-
Impressionism), or extend over a longer period characterized by a broader range of 
styles (Renaissance, Baroque), or stem from self-styled movements (Cubism, Futurism). 

For names of art movements that have entered the English language as an autonomous 
word (for example, baroque, meaning “stylistically overwrought”), capitalization of the 
movement helps to keep the distinction between word and movement clear. 

Some exceptions are made in the general system of capitalization. The word medieval is 
never capitalized in designating medieval art (though the period known as the Middle 
Ages is always capitalized). 

Words such as modernism or postmodernism are often left uncapitalized by those who 
hold that the cap should be used only when the works designated fall into a coherent 
visual and/or chronological category. Since the question, “What does a modernist work 
look like?” cannot be answered clearly, modernism remains in lowercase. 

For those who prefer to capitalize art movements, remember that it takes time for a 
body of works to achieve capital-letter status—to undergo the kind of critical ordering 

http://www.merriam-webster.com/
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and analysis that ultimately yield a definition. What we now call Conceptual art, for 
example, generally remained lowercase until the concepts and the works that 
exemplified it had been articulated over time. 

Adjectival forms: Impressionism/Impressionistic or impressionistic; Cubism/Cubist or 
cubist? Some prefer to lowercase adjectival forms since adjectival forms of proper 
nouns generally take the lowercase (Pope John Paul’s visit to New York; the papal visit). 
Others prefer to retain the initial cap to refer unambiguously to the movement, avoiding 
confusion with another meaning or referent of the word. We lean toward capitalizing 
any adjectival form that would be capitalized as a noun as the simpler method (thus 
avoiding such ambiguities as “German expressionist painter”: expressionist of German 
nationality or of the German Expressionist movement?). 

Equally legitimate is the lowercasing of art movements. For some, it merely reflects a 
tendency to avoid capitalization whenever possible. For others, however, a 
lowercase baroque or cubism represents an ideological stance, in which the history of 
art is not a history of great “movements” progressing in linear fashion. But those who 
use a lowercase style should avoid ambiguities such as “German expressionist painter” 
(alternative: a painter of the German expressionist movement). 

Names of artistic styles are capitalized unless they are used in a context that does not 
refer to their specific art-historical meaning (example: His dream was surreal). Some 
common names: 

Abstract Expressionism 
Conceptualism, Conceptual Art, Conceptual art 
Cubism 
Dada 
Minimalism, Minimalist, Minimal Art, Minimal art 
Pop Art, Pop art 
Surrealism 

In general, sharply delimited period titles are capitalized, whereas broad periods and 
terms applicable to several periods are not: 

Archaic period 
Baroque 
Early Renaissance 
High Renaissance 
Early Christian 
Gothic 
Greek Classicism of the fifth century 
(otherwise, classicism) 
Imperial 
Impressionism 
Islamic 
Mannerist 

Middle Ages 
Neoclassicism (for the late-18th-century 
movement; otherwise, neoclassicism) 
Post-Impressionism 
Pre-Columbian, Precolumbian 
Rococo 
Roman 
Romanesque 
Romantic period 

antique, antiquity 
classicism (see above) 
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medieval 
modern, modernism 
neoclassicism (see above) 

postmodern 
prehistoric 
quattrocento 

 

Period versus Style 

For art movements and styles, a distinction should be made between material that was 
made during the timespan of innovation or in visual reference to the historic era.  

CORRECT: That Louis fauteuil chair in the corner was made in 1770 while this 
Louis XV style fauteuil in the center of the room was produced in 2000.  

INCORRECT: That Louis fauteuil chair in the corner was made in 2000 while this 
Louis XV style fauteuil in the center of the room was produced in 1770. 

 

Appendix A: When to Use Em Dashes and Semicolons  

Em dash 

Em dashes (—) are the width of a lowercase “m.” They are used to indicate added 
emphasis, a pause, or a change of thought.  

Em dashes are the “wait for it” of punctuation, creating a pause that is conversational in 
tone, while still drawing your eye to the next sentence or phrase fluidly. 

Em dashes can have the same effect as a colon, but with more of an artistic spin, and 
less of an abrupt stop. (They are also used when attributing a quote!) 

Ex: I’ve been looking for a girl like you—not you, but a girl like you. (Groucho 
Marx) 

Semicolon 

Semicolons can be used to link two related independent clauses (complete sentences), 
or to list items separated by a comma.  

Ex: My aunt came over to visit today; she brought her yappy little dog. 

Ex: We went to so many awesome places on our trip: London, England; Madrid, 
Spain; Berlin, Germany; and Miami, Florida. 

The semicolon can also be used more creatively, as long as it is conjoining two 
independent clauses (complete sentences), and does not include a conjunction (with, 
and, but, because, for, etc.): 
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CORRECT: Someday I’ll have to teach you how to use a crossbow; it’s a solid 
piece of weaponry. 

INCORRECT: Someday I’ll have to teach you how to use a crossbow; because it’s 
a solid piece of weaponry. 

Appendix B: UK vs. American English Spelling 

Please use American spelling in your content. Here’s a quick list of some common words 
that need to be Americanized: 

UK American 

whilst 

colour 

an historic 

US or USA 

Dr, Mr, Mrs 

judgement 

adviser 

ageing 

co-operate 

data-base 

eg 

etc 

vs 

organisation 

emphasise 

acknowledgement 

plough 

per cent 

while 

color 

a historic 

U.S. 

Dr., Mr., Mrs. 

judgment 

advisor 

aging 

cooperate 

database 

e.g.,  

etc. 

vs. 

organization 

emphasize 

acknowledgment 

plow 

percent 

 

Collections and Collectors/Credit Lines 

For museums, all information required by the institution should be cited. This may 



  

  

 
20 

include accession number and date and such information as “the Jones fund,” “Gift of,” 
and “purchased with funds from.” Credit-line information, not to be confused with 
copyright information, identifies the donor or fund(s) through which the object was 
acquired. Some publishers change punctuation and capitalization for consistency in 
style, while others (especially museums) insist on using the form given by the museum, 
including punctuation and capitalization. Examples: 

The Museum of Modern Art, New York; Lillie P. Bliss Bequest 
The Metropolitan Museum of Art, New York; Gift of Mrs. J. H. Jones, 1929 
Musée du Louvre, Paris 
Museum of Fine Arts, Boston 
The Frick Collection, New York 
Musée des Beaux-Arts, Brussels 

Although it is important that the wording given by museums and institutions be 
carefully followed in the credit line, some standardization can be obtained by using the 
same order of elements and the same punctuation throughout. Examples: 

Whitney Museum of American Art, New York; Purchase 58.55 
The Metropolitan Museum of Art, New York. Fletcher Fund, 1987 (1987.275) 
The Museum of Modern Art, New York. Mrs. Simon Guggenheim Fund 
Hirshhorn Museum and Sculpture Garden, Smithsonian Institution, Washington, D.C., 
Gift of the Joseph H. Hirshhorn Foundation, 1966. 
Virginia Museum of Fine Arts, The Nasli and Alice Heeramaneck Collection, Gift of Paul 
Mellon, 68.8.3 
British Museum, London [E 289] 

To help achieve consistency, it is permissible to omit the wording “courtesy” or 
“courtesy of” in the collection line. For example, if Boston’s Museum of Fine Arts 
specifies its credit line as “Courtesy, the Museum of Fine Arts, Boston,” it could be given 
as simply “Museum of Fine Arts, Boston.” The use of “courtesy” should be reserved for 
signaling the role of an intermediary in obtaining a photograph or permission, as in 
“Collection of the artist; courtesy Mary Boone Gallery, New York.” 

Some museums require a copyright credit for having given permission to reproduce a 
photograph. This should appear in the photograph credit, not the credit line. Example: 

Oslo, Nasjonalgalleriet (photo: J. Lathion, ©Nasjonalgalleriet) 

Give the full name and location of museums, unless the location is part of the name. 
Example: National Gallery of Art, Washington, D.C. (not National Gallery). If an 
institution’s title includes the name of the city, do not repeat the city, although the state 
or country may have to be included. Examples: 

The Springfield Museum of Art, Illinois 
Dallas Museum of Fine Art 
Philadelphia Museum of Art 
Art Gallery of Ontario, Toronto 
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Kunsthalle Bremen 
Virginia Museum of Fine Arts, Richmond 

States and countries should be given only for cities judged to be obscure or where there 
are two cities with the same name, for example, Cambridge, Massachusetts, and 
Cambridge, England. By tradition, “Cambridge” is given for the city in England, whereas 
the state name is added for the city in Massachusetts. Names of states may be spelled 
out. If they are abbreviated, the standard Webster’s abbreviations should be used rather 
than postal abbreviations. Chicago 10.28 also lists the older abbreviations. 

For private collections, only the information the collector provides should be given. Do 
not add a city to private collection unless the owner approves. Examples: 

Private collection 
Private collection, Boston 
Collection John Jones, New York 
Collection of Mary Black, Somerville, New Jersey 
Collection of Mary Black and John Jones, Ventura, California 
Collection of the artist 
Collection the author (or, perhaps better, private collection) 

Some collections are treated as entities. Examples: 

Joseph H. Hirshhorn Collection 
The Abrams Family Collection 
Lehman Collection 

Note that in the text, while formal collections should be capitalized (Lehman Collection), 
generic terms associated with collections should be lowercased (the collection of Robert 
Lehman). 

The words and abbreviations “Inc.,” “Company,” “Co.,” “Ltd.,” and the like are usually 
omitted when giving names of commercial galleries. Such elements should be retained, 
however, when the collection refers to a business or corporation. Example: 

The IBM Corporation, Armonk, New York 

In general, names of foreign museums are given in the original language for scholarly 
publications. However, for books with a wide general audience, names of foreign 
museums may be anglicized. Examples: 

Palazzo Pitti, Florence = Pitti Palace 
Galleria Nazionale d’Arte Moderna, Rome = National Gallery of Modern Art 
Kokuritsu Kindai Bijutsukan, Tokyo = National Museum of Modern Art 

In cases where the owner cannot be ascertained, use “Location unknown” or 
“Whereabouts unknown.” If it is known that a work has been destroyed or lost, that 
information should be provided. Examples: 

Formerly Berlin, Gemäldegalerie; destroyed in World War II 
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Destroyed by the artist, 1954 
Destroyed in a fire, 1963 
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